
Character Reference Letter Military Discharge Upgrade


[Your Name]
[Your Address]
[City, State, ZIP Code]
[Email Address]
[Phone Number]
[Date]
[Review Board for Military Discharge Upgrades]
[Branch/Unit/Department]
[Military Address]
[City, State, ZIP Code]
Dear Members of the Review Board,
I am writing this letter to provide a character reference for [Veteran’s Name], who is seeking an upgrade of their military discharge status. I have known [Veteran’s Name] for [number] years in my capacity as [your relationship to the veteran, e.g., colleague, supervisor, mentor], and I am honored to recommend them for this consideration.
During my time knowing [Veteran’s Name], I have come to know them as a person of exceptional character and integrity. [Veteran’s Name] served with [specific branch of the military] from [dates of service], and I had the privilege of witnessing their dedication and commitment firsthand.
[Discuss specific positive traits and examples of the veteran's character, such as their work ethic, integrity, leadership skills, and their impact on the community or organization.]
One particular instance that illustrates [Veteran’s Name]’s character is [specific example of a situation where the veteran demonstrated exceptional qualities]. In this situation, [describe how the veteran handled the situation, their actions, and the impact of those actions.]
In addition to their military service, [Veteran’s Name] has [mention any additional relevant information about the veteran's post-service accomplishments or contributions to the community.]
I am confident that [Veteran’s Name] has demonstrated the qualities deserving of an upgraded discharge status. Their integrity, dedication, and positive impact on others make them a deserving candidate for this upgrade.

